How to Log in to Lean Project Manager (LPM)
1. Open a web browser and go to http://niamsexternal.niams.nih.gov/lpmcorp
2. On the login page, type in your NIH email account ID (usually consists of your first initial and last name).

IMPORTANT NOTE: When logging into LPM, type “nih\” (without the quotation marks) and then type your NIH username. Enter your NIH password in the second box as shown below. If you have problems logging in, please contact Nicole Yung via email (nyung@niaid.nih.gov). 
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Your password will be sent in the clear.

Name: nih\johnson

Password:

( Remember this password in my keychain

(o) (Eumgin)





3. You are now logged into LPM! 
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How to access a student’s personal folder

1. On the Master Project List page, Click “Student Portfolios” (see circled item in left column below).
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2. Next click Manage Project Documents which is located in the upper right hand corner of the next screen.
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3. A new window will open. Click on the appropriate class year.
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4. Click either the Cambridge Students or Oxford Students folder (whichever applies).
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5. If you are a student, click the folder with your name next to it.
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Tips

Action Icons and Explanations

	Icon
	Explanation
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	Create a new folder
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	Upload a file
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	Rename the folder
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	Delete the folder


IMPORTANT NOTE REGARDING FILE MANAGEMENT:

If you upload a file into LPM and then wish to modify it, you must download it to your personal computer or some other drive. After making changes to a file, RESAVE it and then upload it into LPM. While the server that supports LPM is backed up daily, it is always a good rule to keep a second copy of all your work. 
�
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